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THE UNIVEE

DIVERSE JOBS & PEOPLE

More than 27,000 people from all backgrounds make the University of lowa work. We offer opportunities for everyone—teachers

N
HOMI BROWSE JOBS IVING & WORKING @ IOWA JOB BENEFITS
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and researchers, health care professionals, skilled tradespeople, and many, many more—in an environment that values the unique
experiences and perspectives each of us bring.

8+
LARGEST

employer
The University of lowa is the

largest employer in the State of
Towa

-
#1 STATE

in the country

Infrastructure, Health Care,
Education Lead lowa to No. 1
Best

<

26 YEARS

inarow

In U.S. News & World Report's
list of “America’s Best
Hospitals”

<
40+

Pulitzer Prizes
Have been awarded to

University of lowa faculty
members and alumni
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JOBS HELP

| Q, Find jobs by keyword | | @ All locations

|

All jobs

All locations

Only show:
Mew Jobs Physical Therapist - Dept of Rehab Therapies
Location: lowa City, lowa, United States
Category: Patient Care Providers
Location = The Department of Rehabilitation Therapies at the University of lowa

+ Add a location Senior Physical Therapist - Dept of Rehab Therapies

Location: lowa City, lowa, United States
Al ¥, Category: Patient Care Providers

The Department of Rehabilitation Therapies st the University of lows
lowa City, lowa, United
States (272)

Billing and Loan Collections Specialist
Location: lowa City, lowa, United States
Category: Administrative/Professionsal

Des Moines, lowa, United

States (3)

Cedsr Rapi
States (1)

d=, lows, United

Billing and Loan Collections Specialist to perform a broad range of...

Council Bluffs, lowa, United Medical Assistant lI-Medicine Specialty Clinic

States (1) Location: lowa City, lowa, United States

Category: Patient Care Providers

Me A =ai - ici specialty Clinic 100%: 4 .
Category =) Vedical Assistant ll- Medicine Specialty Clinic 100%: 40 hours

accomplished between the times of 8:30/

+ Add a category Qual & Op Improv Coordinator-CSS (part-time)

v, lowa, United States
Category: Administrative/Professional

All v

Patient Care Providers (156) Department: Central Sterilizing Services Pay Grade: 3A...

Administrative/Professional (45) ..
’ : Snr Pharmacy Technician, Cert
lowa City, lowa, United States
Category: Patient Care Providers

Location:

Research (27)

Facilities/Skilled Trades (20)

Senior Pharmacy Technician, Certified - Ambulatory Care, Specialty

Hospitals and Clinics is locking for & Physical Therapist to adminiater. ..

Hoazpitals and Clinics is locking for & Physical Therapist to adminiater. ..

The University of lowa Billing and Loan Collections Department is sseking a

eck will be
\M - 5:00 PM, Saturday and...

Classification Title: Quality and Operational Improvement Coordinator

Previous Job Searches

All jobs
@ All locaticns

272 results

My Profile

Create and manage profiles for
future opportunities.

( Go to Profile )

My Submissions

Track your opportunities.

My Submissions

Are you a Military Veteran?

Centact us to learn more about how
to qualify for Veteran's Preference.
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Settings

JOBS

Welcome. You are not signed in.

£ Job Search

Privacy Agreement

The University of lowa is committed to maintaining the privacy of personal information that you provide to us when using jobs.uiowa.edu or
uiowa.taleo.net. This Privacy Policy describes how we treat personal information received about you when you visit jobs.Uiowa.edu or
uiowa taleo.net.

Links to Other Web Sites

om other web sites available to you from links located on jobs uiows. edu or uiowa talso.net. These other w
We recommend that you review the privacy poiicy at eac

b sites
such web site to determine how that site protects your

are not subject to this Privacy Folicy.
privacy

Applications
‘You own your application on our system, whether partially or fully completed, until such time that you submit an application for a specific position. When
you apply, we take & data snapshot of the application submitted for that position and it becomes & part of the recruitment file for the position

We will use the application information only for consideration of your candidacy for each specific position for which it is submitted. For this purpose, we
will disiribute the information to persons and parties afiiisted with the s uch as search members, the hiring manager, and the Office of Equal
Opportunity and Diversity. Your application is not searchable or viswable by other employers or recruiters, and we do not send or sell your application to
any third party.

As a public institution, the University of lowa is subject to the state open records law. However, pursuant to the provisions of lowa Gode Chapter 22, the
University has determined that nominations, recommendations. and applications for University employment received from cumrent University of lowa
students and from applicants outside lowa state government shall be maintained as confidential

Job applicants who presently work at the University of lows, at another Regents institution in thi

state, or elsewhere within lowa state government are

| Decline

JOBS | HELP | SITE MAP
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Settings

1 THe Universiry o lowa JOBS

Welcome. You are not signed in.

# Job Search

Login
To access your account, please identify yourself by providing the information requested in the fislds below, then click "Login”. If you are
not registered yet, click "New user” and follow the instructions to create an account

+User Name or Sign in with

#Password
E .

JoBs | HELP | SITE MAP

i Tre Universiry oF lowa
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Please take a few moments to register. You will need this information to access your account in the future. 'i,jj I‘lil] ITIK p ‘éﬁ’
J u% S
Mandatory stersk )
A
*User Name /fI R
jane-doe
*Password or Sign in with:

T2/ 15 8 /7 % | “Reqister”
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<« C {} | & Secure

s0luiowa.upgrade.selectminds.com/p

marks he ookmarks bar. Import kmarks now...

Welcome. You are signed in. My Account Options T My Job (

& Job Search My Jobpage

General Profile Step 1 outo

Save and Continue f§ Save as Draft

Resume/CV Upload Uploading a profile

Profile Upload

You can submit personal and professional information by uploading a resume/CV or by
uploading a profile through a third-party service. The system will automatically extract the
relevant information from the profile or the resume/CV and fill out part of the online
submission. You can review the extracted information and make the appropriate changes in
the next steps.

If you do not upload a profile or a resume/CV, you will need to fill out the online submission
manually.

Import profile data

Rl 1N

P
I

2 Or upload a resume/CV

A

Select the resume/CV file to upload

JOBS | HELP | SITE MAP

f The Universtry oF 1o




PMAEER

N FITAT A 75 B NAS B A AR (i

< c e

luiowa.upgrade.selectminds.com/p

Apps  For quick access

ookmarks here on the bookmarks bar. Import

Seftings

BB Teie Usiversiry oF lowa JOBS HELP

Welcome. You are signed in. My Account Options T My Job Cart (0 item:

# Job Search My Jobpage

General Profile

Source

€ indicate how you heard about the job opportunities available within our organization.

Jkt*é}%%:f@/l\}\*ﬁ% Eq%ﬁi Social Network v
iﬁg LinkedIn i v

Personal Information

Please enter all relevant personal information in the fields below.

*First Name Middle
Jane

«Last Name

line 1

s (line 2)

123 lowa Ave

*City

#*Zi
lowa City 52245
(Count

United States v

S ovin

Metropalitan Area
lowa City v
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* Apps Forquic

//s01uiowa.upgrade.selectminds.com/p

marks here on the bookmarks bar. Import

*Primary Phone «Emall Address -
3191234567 idoe@gmail com

Basic Profile Information

Indicate the employment preferences, conditions and interests in the fields below.

Employee Status Job Type
“| Regular ¥ Standard
Shift Schedule
¥l Day Job ¥ Full-ime
#| Evening Job
Night Job
On Call
Variable
#| Flex Time
Weekend
Rotating
Job Level
Entry Level
Individual Contributor
# Team Leader
# Manager
Director
Executive
¥l Manager with Direct Reports
Manager witheut Direct Reports
Senior Executive

Advance Notice Date of Availability
Not Specified v Sep v|20 ~
2018

Minimum Annual Sa Currency

Not Specified v

Travel (Up to...)
Not Specified v

l SELEEIRSEEE l ——— l — _

JOBS | HELP | SITE MAP

i “Tre Universtry oF lowa
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t Apps For quic

Jane Doe, you are signed in. My Azcount Options T My Job Cart (0 items)

# Job Search My Jobpage

General Profile Step 3outof 5 PrintEmail

Save and Continue [§ Save as Draft Page 1 outof 2

Preferences
Employment Preferences

Please specify the work preferences such as the job field, the location, and the organization. Select the options that
better correspond to the professional interests.

You must select at least one value in the section "Job Field"
Job Field

Job Field Preferences

Campus Services

Fﬁjﬁ’f)ﬁ ﬁ}lﬁ )I%‘Ek‘i_\‘ Ee;re_ls Campus Services

Administrative/Professional
;|j: _[H:/; l\ Levels: Administrative/Professional

JOBS | HELP | SITE MAP

11
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/ Jobs@UIOWA

<« C 1 @ sec

Settings

B Tre Universimy oF lowa JOBS

Jane Doe, you are signed in. My Account Optiens o My Job Cart (0 item:

# Job Search My Jobpage

General Profile p 3 outof 5 PrintEmail

Save and Continue || Save as Draft | Quit

Preferences
Employment Preferences

Please specify the work preferences such as the job field, the location, and the organization. Select the options that
better correspond to the professional interests

‘You must select at least one value in the section "Location”
ocation

v

Add to List | Reset

Location Preferences

Iowa City
Is: lowa City

P i i e TURS Sk 7
FEEAL

l save and Continue | Save as Drant | auit

12
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https://s01luiowa.upgrade.selectminds.com/profile

kmarks now...

Jane Doe, you are signed in. My unt Options

T My Job Cart (0 items|

£ Job Search My Jobpage

General Profile 4outof 5 Print/Email

Save and Continue | Save as Draft

File Attachments
Attachments
You can attach files to the candidate record (e.g.: cover letter, resume/CV, references

transcripts, etc.). Once a file is attached, you can overwrite it by attaching a file with exactly
the same name and extension,

t the file

Choose File | Transcript.docx

Attaching files

the file

Deleting files

Attach

This section displays basic information regarding the
files attached to the candidate record. You can delste
some or all the files. Also, please indicate which of the
attached documents is your Resume/CV.

R

JOBS | HELP | SITE MAP

ERSITY OF

13
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/ Jobs@UIOWA

« C Y | 8 Secure | httpsy//s0luiowa.upgrade.selectminds.com/profile o

marks here on the bookmarks bar. Import bookmarks

: Apps Forg

Settings

B Tee Universery oF lowa JOBS

Jane Doe, you are signed in. My Account Options

£ Job Search My Jobpage

General Profile Soutof5 PrintEmail

Submit § Save as Draft § Quit

Review and Submit

The following information will be submitted after you click the Submit button. Where an Edit
link is displayed, you can modify the corresponding information.

Personal Information <& ﬁu %EE& ’ i/%ij:ﬁ—l:

o
Source Tracking ”Edit”

Social Network
LinkedIn

Full Na: Jane Doe

123 lowa Ave

lowa City

52245

lowa City
3191234567
jdoe@gmail.com

Regular

Standard

Shift Day Job
Evening Job
Flex Time

Full-time

14
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Jobs@UIOWA

& C (|as

Apps ur baokmarks h

Jane Doe, you are signed in. My Account Options & My Job Cart (0 item:

£ Job Search My Jobpage

Thank You
Process completed

You have successfully submitted your general candidate profile. You can review and update the information you
provided each time you log in.

We invite you to further explore the job openings available in our Career section

JOBS | HELP | SITE MAP f THE UNivERsITY OF lowa

15
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https://s0luiowa.upgrade.selectminds.com/pro

the bookmarks bar. Import bockmarks now...
Settings

ce your bookmarks here an

B Tee Usiversery oF lowa. JOBS HELP

T My Job Cart (0 items) Sign C

Jane Doe, you are signed in. My Account Options

My Job Cart | My Saved Searches

My Submissions

Candidate Profile

our draft and completed submissions

Ican legend

f Tre Universiry OF lowa

JoBs | HELP | SITE MAP
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' Administrative Services C X

&~ c 0N | @ Secure | https://s01luiowa.upgrade.selectminds.com/jobs/administrative-services-coordinator-177 h* g

Apps For quick access, place yaur baokmarks here on the bookmarks bar. Impart bookmarks now..

Search Jobs Q
Administrative Services Coordinator Similar Listings
Q lowa City, lowa, United States Health Information Tech | - Test

@ lowa City, lowa, Unit=d States
W Administrative/Professional
() aPR 17,2018

i Admm\stra(ive/P'Dfessiona\m Jul 11, 2018 = 1800004H
Nursing Unit Clerk - KW TEST

e @ lowa City, lowa, United States
- . - @ Administrative/Professional
Apply for Job Share this Job I { Sign Up for Job Alerts ‘ B sL2s, 2018
Clerk |

ot FH A8 ) L S ik 8 SR 9% “Go”

Apply for this Job

Please enter your information to begin your application to the Administrative Services Coordinator
position.

Email -

jdos@gmail.com

Name~

Jane Doe

You are about to be redirected to Jobs@UIOWA's eRecruitment Platform where you will complete
the application process. If you've previously registered, please login and search for the job you are
applying for.

If you have not yet registered, please do so and then proceed to find the job you are interested in
and complete the application process.

Jobs@UIOWA collects the information you provide for the sole purpose of considering your interest
in employment by Jobs@UIOWA.

Gancel 18
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Step 2 out of 10 PrintEmail

Save and Continue

Personal Information

Source Tracking
Please indicate how you heard about this job

Lmkedln v
Personal Information
Please enter all relevant personal information in the fields below.

+First Name Midd +Last Name
Jane Doe

t Address (line 1

123 lowa Ave

#City

lowa City 52045

Country

United States v

lowa M
Closest Metropolitan Area

lowa City v

te/Province

«Primary Phone *Email Address

3191234567 jdoe@gmail.com

The University of lowa provides preference to qualified veterans as required by lowa Code Chapter 35C. To request
Veterans' Preference, please visit hitps.//hr.uiowa.edu/veterans-preference for further information.

Furlough/Reduction In Force Veterans Preference

Save and Continue || Save as Draft

19
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Applying for: s Joutof 10 PrAntEmail

Save and Continue

Experience & Credentials

Education

List the educational experiences below in order from highest to lowest. If you have

completed a second major, please select the "Add Education” link below to include it on
your applicatien. If you have no diplema or degree, please select "No Degree” from the t
"Education Level" selection list Education”

Reordering education entries
To duc P

Education 1

*Institution Highest Degree

University of lowa (Ul) (Uiowa) Yes v
Please select Yes if this degres is your highest level
achieved.

*Program Credit Hours

Business Administration

Select

Removing work experience
. entries
«Education Leve To o

Bachelor's Degree v i
Start Date Graduation Date Reordering work experience
Month * | Year Month v | Year v entries

Anticipated Graduation Date
Remove Education

Work Experience

List any current, prior, or volunteer experiences below, starting with the most recent Entera

iij:%nAdd Education;;g—‘éuAdd Please enter “N/A” if you have no experience to list Remow;g;a\‘uf\cau‘nns
Work Experience”, WWINFE % Work Experience 1
%&ﬁ%%ﬁiiﬁzé’é}ﬁ #Employer @ Current Jab

Mediacom

Select

s*Job Function Full Time/Part Time

Administrative Full Time v

Select

Job Title
Receptionist

20
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Applying for: Step 3 outof 9 Print/Email

Save and Continue

General Questions

Questionnaire

To help us better know you and further assess your qualifications for this position, please answer the following
questions as accurately as possible.

*1_Are you 18 or older?
Yes

Mo

*2 Are you currently employed or have you been previously employed at The University of lowa, other Regents
Institutions or any other state of lowa agencies?

Yes
Mo

*3_ Are you currently enrolied anywhere as a student?
fes

Nao

*4 Are you legally authorized to work in the U.S. and at The University of lowa?
Yes

No

Save and Confinue

21
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Applying for:

Save and Continue

Job Specific Questions

Questionnaire

Flease answer the following questions as accurately as possible.

1.What are your salary/compensation expectations for this position?
%40 ,008/year

*Negotiable in interview®

Save and Continue

*IER — IR A AL AR & T X — 2%

22
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#E$¢“Choose File”, {EBLAVRINFSCIE (. RIS AIHERE A (ENMHE.

TR OB RN R, 18 T ORAE 1% € S 5 3% T “Attach”

¢ My Job Cart (0 items

Jane Doe, you are signed in. My Account Opfions

+ Job Search My Jobpage

Applying for: Step 5 out of 9 Print/Email

Save and Continuge

File Attachments

Attachments

You can attach files to the candidate record (e.g.: cover letter, resume/CV, references,
transcripts, etc.). Once a file is attached, you can overwrite it by attaching a file with exactly
the same name and extension.

Select the file to attach

1 Choose File )No file chosen

O
3

This section displays basic information regarding the files attached to the candidate record.
You can delete some or all the files. The "Relevant Files" column allows you to select the files
relevant to this job submission. Also, please indicate which of the attached documents is your

Resume/CV.

Date Comments

Relevant R
Files S

9/4/18 | Transcript from when | Delete
attended U of lowa

Save and Continue

23
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Applying for: p 6 out of 9 PrintEmail

Review and

eSignature g

Save and Continue

Self Identification

Diversity

Please provide the information requested in the fields below regarding diversity.

The University of lowa is a federal contractor. To meet federal reporting obligations, we reguest information from
job applicants about their race, ethnicity, sex, disability status, and veteran status. Providing this information is
voluntary; if you do not provide it, you will not be subject to any adverse treatment. The information will be kept
confidential and will not be seen by the hiring department. The information will be used in accordance with federal
and state laws, regulations, and executive orders. Required annual reports of applicants to the federal
government for civil rights enforcement purposes will be done in the aggregate only; individuals will not be
identified

Protected veteran categories include the following:
Disabled Veteran:

« aveteran of the U.S. military, ground, naval, or air service who is entitied to compensation (or who but for
the receipt of military retired pay would be entitlied to compensation) under laws administered by the
Secretary of Veterans Affairs, or

1.5ex
Female
Male

I do not wish to answer

2 Age: Are you age 40 or older?
Yes
No

I do not wish to answer

3. Hispanic or Latino Ethnicity (select one response).

Hispanic or Latino - Persons of Cuban, Mexican, Puerio Rican, Central or South American, or other Spanish culture or origin,
regardless of race

Mot Hispanic or Latino

I do not wish to answer

4 Race (select one or more):

American Indian or Alaska Native: Persons having origins in any of the original peoples of North and South America
(including Central America) and who maintain tribal affiliation or community attachment

Asian: Persons having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian Subcontinent
including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and
Vietnam

Black or African American: Persons having origing in any of the black racial groups of Africa

Native Hawaiian or other Pacific Islander: Persons having origins in any of the original peoples of Hawaii, Guam, Samoa,
or ther Pacific Islands

White: Persons having origins in any of the original peoples of Europe, the Middle East, or North Africa

, WARRZBIAFIRN .

Voluntary Self-ldentification of Disability
Foam CC-305
OMB Cantrol Number 1250-0005
Expires 1/31/2020

1of2
Why are you being asked to complete this form?

Because we do business with the government, we must reach cut to, hire, and provide equal opportunity to
qualified people with disabilities.” To help us measure how well we are doing, we are asking you to tell us if you
have a disability or if you ever had a disability. Completing this form is voluntary, but we hope that you will
choose to fill it out. If you are applying for a job, any answer you give will be kept private and will not be used
against you in any way.

If you already work for us, your answer will not be used against you in any way. Because a person may
become disabled at any time, we are required to ask all of our employees to update their information every five
years. You may voluntarily self-identify as having a disability on this form without fear of any punishment
because you did not identify as having a disability earlier.

How do I know if | have a disability?

You are considered to have a disability if you have a physical or mental impairment or medical condition that
substantially limits a major life activity, or if you have a history or record of such an impairment or medical
condition.

Disabilities include, but are not limited to:

+ Blindness « Autism « Bipolar disorder « Post-traumatic stress disorder (PTSD)
 Deafness « Cerebral palsy « Major depression + Cbsessive compulsive disorder

« Cancer « HIV/AIDS « Multiple sclerosis (MS) « Impairments requiring the use of a wheelchair
» Diabetes « Schizophrenia « Missing limbs or » Intellectual disability (previously called mental

+ Epilepsy » Muscular partially missing limbs retardation)}

dystrophy

Pleasa chack one of the boxes below:

[ YES, | HAVE A DISABILITY (or previously had a disability)
E NO, | DON'T HAVE A DISABILITY
[ I DONTWISHTO ANSWER

Your Name Today's Date

Save and Continue || Save as Draft

24
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Jane Doe, you are signed in. My Account Options T My Job Cart (0 items) Sign Out

# Job Search My Jobpage

Applying for: Step B out of 9 Print/Email

Save and Continue || Save as Draft

eSignature

e Signature

Please read the following statement carefully, then acknowledge that you have read and approved it by providing the
information requested at the bottom of the page. Please note that an esignature is the electronic equivalent of a hand-
written signature.

Before submitting your application to The University of lowa, you must read and agree to the following
statement:

| hereby certify that the statements and information contained in this application form are true and correct to the
best of my knowledge and belief, and | authorize the University of lowa to investigate all statements or information
contained in this application form and any attachments with it, unless | have stated in writing to the contrary.

| understand and agree that:

T;/J%I_’,ﬁ\fj & » Any misrepresentation, falsification or material omission of information on this application may result in my
BT failure to receive an offer, or, if | am hired, in my dismissal from employment.

» All offers of employment are conditioned on the provision of satisfactory proof of an applicant’s identity and
legal authority to work in the U.S.

» A background check, including a credential and/or criminal background check, may be conducted and an
offer of employment may be conditioned on the results.

Do Not E-Sign Until You Have Read The Above Statement.

By my eSignature below, | certify that | have read, fully understand and accept all terms of the foregoing statement.
Please signify your acceptance by entering the information requested in the fields below.

Plegse entecumr fiIll name

L

Save and Continue
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Jane Doe, you are signed in. My Account Options T My Job ¢

# Job Search My Jobpage

Applying for: Step9outof 9 Print/Email

Review and Submit

The following information will be submitted after you click the Submit button. Where an Edit
ink is displayed, you can modify the corresponding information.

Personal Information | Edit
Source Tracking

Social Network
LinkedIn

Jane Doe
123 lowa Ave

lowa City

52245

lowa City
3191234567
jdee@gmail.com

Experience & Credentials | Edit
Education
nstitution University of lowa (Ul) (Uiowa)

Yes
Business Administration

Bachelor's Degree

eSignature | Edit
eSignature

Jane Doe
9518

S [Sec 0]

A

26
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Jane Doe, you are signed in. My Account Options

+ Job Search § My Jobpage

Iy Submissions My Job Cart My Saved Searches
My Submissions (1 job submissions found)

This page displays all relevant details related to your draft and completed submissions
Submissions per page:

25 »

Draft Submissions

|1 Custodian | - Full-time
owa City
Job Posting : Sep 12, 2018 — Job Number: 18000461
Job Status: Active (Ac “| t|| g Job Submissions)
Finish Draft Submission | Withdraw

My Submissions - Page 1 of 1 Previous |1 | Next

Withdraw All Submissions

TR AL FE HoAth A BRER AL, 8 B “Job Search”, SR HEKEHIR 0] 22 73 BRER A

(R

27



