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P&S Specified Term Appointment Extension

[Date]
[Employee’s full name]
	
Re: Specified term appointment extension

Dear [Employee’s name],

This letter informs you that your position as [position title] in [college or department] will be extended. The previous appointment was planned to end on [mm/dd/yyyy] but is being extended at [percent] effort until [mm/dd/yyyy].

Before your term appointment ends, we will evaluate the ongoing work needs, budget resources, and your work performance. These factors will help determine if we can continue your term appointment beyond the new end date indicated above. It is possible your term appointment could be extended further, but at this time, your appointment is expected to end on [mm/dd/yyyy].

To learn more about P&S term appointments, please refer to the definition below.

I am glad to extend your appointment and look forward to your continued contributions to the University of Iowa [college or department].

Please let me know if you have any questions.

Sincerely,

	
[Your name]
[Title]

Note: Special federal and state tax withholding rules apply for nonresidents with immigration status F1, J1, J2, H1B, TN, 01, asylee, and refugee. For more information, please contact Payroll Services.

P&S status definition

Specified term status is a specific term of appointment that does not exceed the period designated and is assured of funding only through the date indicated. The first 12 months of a specified term appointment is your probationary period. Your performance will be evaluated against the department’s standards. That period may be extended only by the provision of a specified term reappointment letter. Reappointment to specified term status may be made at the discretion of the college/division. For more information, please refer to the University Policy Manual, III-3.1, Policy to Define the Relationship of Professional and Scientific Staff Members to the University of Iowa.



The University of Iowa prohibits discrimination in employment, educational programs, and activities on the basis of race, creed, color, religion, national origin, age, sex, pregnancy, disability, genetic information, status as a U.S. veteran, service in the U.S. military, sexual orientation, gender identity, associational preferences, or any other classification that deprives the person of consideration as an individual. The university also affirms its commitment to providing equal opportunities and equal access to university facilities. For additional information on nondiscrimination policies, contact the Director, Office of Equal Opportunity and Diversity, the University of Iowa, 202 Jessup Hall, Iowa City, IA 52242-1316, 319-335-0705 (voice), 319-335-0697 (TDD), diversity@uiowa.edu.
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